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There are several videos on the pilot window in our web site . 

 

http://www.atoexplorer.com/videos.aspx
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Overview  

 

This window gives access to school or club pilot records.  

Pilots show in a tree view  classified in six  groups  by default :  

¶ Examina tors  
¶ Instructor s 

¶ Instructors (E)  (External instructors)  
¶ Pilot s 

¶ Pupils  
¶ CCM (Cabin crew members)  
¶ Staff  

¶ Flight Dispatcher  

User can select the pilots showing in the tree view  and the way they group by using 

the óchange viewô menu option described below.  

Each pilot record shows its information in tabs, which are also described in this 

document:  

¶ Identificat ion  
¶ Balance  
¶ Flights  
¶ Statistics  
¶ Charts  
¶ School  
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¶ Document s 
¶ Availabilities  
¶ Activ ity  
¶ Goals  

Menu  

File  
File menu shows several options devoted to select the pilots to appear in the tree 
view . 

Change view  

This option opens windows where we define which are the pil ots to show in the left 

tree view, and how are they grouped.  

There is detailed information about that in the window help document.  

 

You can also filter the pilots in the left side by applying a filter.  

When the text -box below the tree -view control is not empty, the 
tree -view control contains only those pilots in the current view 

whose name or alias contains the text in the box.  

Take a look to the óFilterô section for more information. 

Email  

This option copies to the clipboard the addresses of all pilots s hown in the tree view  to 

the left , separated by a semicolon.  

Pilots having the check -box óMail allowedô unchecked are discarded.  

This option is useful to send emails to a group of pilots defined this way. Remember, 
though, that the Post Office option can b e also useful for the same purpose.  

Export  to  Excel  workbook  

This option ensures that all your information can be exported at any time to a file i n a 

known format, and from this file to any application.  

It does not provide a fancy formatted file. Instead , the format used is suited for an IT 
expert to read the data and send it to another database, or even a  human - readable 

and well formatted excel workbook.  

It offers three sub -options:  

 

Pilots  It creates an Excel workbook with information about all pilots.  

Flight s It creates a workbook with information about  all flights 
performed by the selected pilot.  
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Balance  It creates a workbook with all account movements for the 
selected pilot.  

 

Before opening the Excel workbook, it may happen that two messages show:  

 

Answer YES to the above message . 

 

And close the window above to see the result workbook.  

Instructor and staff services planning  

This option opens a new window where the planning for instructors and staff members 

-those with the óstaffô check-box checked i n the identification tab -  can be seen or 
edited, depending upon the user privileges over this window.  

Pilot menu  (new pilot record)  
This option is enabled only while  the identification 1tab is visible.  

It shows two options: one to add a new pilot record to  the database, and a second 

one to delete an existing pilot.  

The selected pilot can be deleted only when there are no flights or tickets related.  

Reports menu  
It offers seven options :  

Balance  This option is enabled only when the balance tab is visible.  

It  generates a Word document containing the same entries we 
get on screen, according to the options at the window bottom.  
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Export to Excel  This option is enabled only when the balance tab is visible.  

It creates an Excel spreadsheet with the selected flights.  

Print log book  This option is enabled only when the flights tab is visible.  

It generates a Word document with the flights using the same 

format the official log -book uses.  

Print log book  

14  

This option is enabled only when the flights tab is visible.  

Same as the previous option, this one shows totals per page, 
and contains 14 flights per page, as required by the official 

flight registry.  

Print flights  This option is enabled only when the flights tab is visible.  

It generates a Word document with the flig hts using an 
alternate format.  

Export flights to 
Excel  

This option is enabled only when the flights tab is visible.  

It generates a Microsoft Excel  document with the selected 
flights.  

Pilot list  It offers two sub -options for the pilot list: by name and by  
alias.  

The report contains four columns with alias, pilot name, first 
family name and second family name.  

This report is also accessible from the management reports 
option in the main menu.  

Staff members are excluded from this report.  

Pilot s by group  It creates a Word document with all pilots grouped by the 
group(s) they belong to.  

The report contains pilot name, telephones and email address.  

This report is also accessible from the management reports 

option in the main menu.  

Staff members are excluded fro m this report.  

Pilot expired 
documents  

It creates a Word document with all pilots whose 
documentation is expired or about to be.  

This report is also accessible from the management reports 

option in the main menu.  

Staff members are excluded from this repor t.  

An example about pilot expired documents  report :  
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Pilot documents  It creates a Word document with all active pilots and their 
documentation, in a format identical to ópilot expired 
documentsô report. 

This report is also accessible from the management reports 
option in the main menu.  

Staff members are excluded from this report.  

School  This option groups the reports described below, which are 

obtained after selecting a course in the school tab:  

Events  This menu option is enabled only when school or act ivity tabs 

are visible. It generates a Word document using the options to 
the window bottom.  

Pupils by course  It builds  a Word report with one section for each active 
course.  

For  each course, it shows registered students who have not 

finished yet.  

Pupils  by course 

and OP  Base 
(excel)  

It builds an Excel  a spreadsheet with all the students who are 

currently studying a course, which includes the course where 
they are enrolled and their operational base.  

Pupil flight  log  It builds a Word document with the fl ights made by the 
student which are  related to the selected course.  

Pupil tracking  It builds a Word document that summarizes the results 
obtained by the student in all the courses he is still rolled in . 

Print theory  It builds a Word document that highlig hts the degree of 
attendance in each of the subjects of the selected course.  

It is the same report which  is obtained by pressing the button 

with the same name.  

Print flights  It builds a Word document with the flights performed  during 

the selected course.  

Each flight highlights the goals to be achieved by the 

instructor and student, as well as the result obtained.  

It is the same report which  is obtained by pressing the button 
with the same name.  



AT O Explorer    Versión 2.5.1 7.0 -  11/12/19  

   Página 9 

Attendance 
theory  

It builds  a Word document in which the clas ses attended by 
the student appear, highlighting the difference between the 

number of hours established in the syllabus and the number of 
hours attended by the student.  

 

Club forms  
This menu option shows only if there is at least one club form defined.  

Club forms are Word 2010 or .txt documents containing bookmarks which are 
substituted by selected pilot data as they are printed.  

To add a club form, please use the miscellaneous window óclub formsô tab. 

A common use for club forms is the registration form. Please ask for it to Catalansoft 

if this option does not appear in the menu.  

The list of currently acknowledged bookmarks is as follows:  

%address% The pilot  postal address.  

%alias%  The pilot  alias  

%balance% Current  pilot's  balance.  

%birthcity%  The pilot 's  birth  city.  

%birthregion%  The pilot's  birth  county  or  region.  

%birthcountry%  The pilot's  birth  country.  

%city%  Pilot's  residence  city.  

%club% School or clubôs name 

%clubadress%  School or club address  

%clubemail%  School or club email  

%clubphone%  School or club phone number  

%clubzip%  School or club Zip code  

%country%  Pilot's  residence  co untry.  

%crewcardvalidity%  Crew card expiration date  

%date% Current date  

%dateday% Current date : day  

%datemonth% Current date : month  

%dateyear%  Current date : y ear  

%date0% The customizable date located below birts date in the pilot record.  

%date1% The customizable date below the one above.  

%date long % Current date  in long format  

%datecreated%  The date  when the  pilot's  record  was first  created.  

%dateofbirth%  The Pilot's  date  of  birth.  

%email% Pilot's  email.  

%enrollyear%  Pilot record creation year  

%enrolldate%  Record creation date  

%enrollnumber%  Pilot record sort order number within pilots records created the same year  

%familyname%  Pilot's  family  name.  

%fax% Fax  number.  

%fullname%  Pilot's  full  name.  

%id% ID number  (DNI,  Passport )  

%instructor%  Head of flights  

%instructorlicence%  Head of flightsô licence 
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%licenceid%  ATO Explorer Club Identifier  

%licencenumber%  
Pilot licence number  

If the pilot owns mor e than one licence, only one shows.  

%licencetype%  
Pilot licence type  

If the pilot owns more than one licence, only one shows.  

%licencevalidity%  
Pilot licence expiration date  

If the pilot owns more than one licence, only one shows.  

%location%  The club op erations base  

%mc% Medical check - up 

%mcvalidity%  Medical check - up expiration date  

%familyname%  Pilot family name  

%notes% The notes  in  the  field  to  the  bottom  of  the  identification  tab  

%password% 
The user password. This bookmark works when the applicat ion sends a mail with 

a new password.  

%phone0% First  phone  number.  

%phone1% Second  phone  number.  

%phone2% Third  phone  number.  

%region % Pilot's  residence  county.  

%surname0% Pilot's  first  surname.  

%surname1% Pilot's  second  surname.  

%surnames% Pilot su rnames  

%treatment%  It  holds  the  treatment:  To print  before  the  name,  like  mr,  or  mrs.  

%username% The user name.  

%zip% Pilot's  ZIP  code.  

 

 

It is very important for bookmarks to be written in one go in the 

template, for the process that swaps them for the actual text to be 
able to find them.  

In case you find a template not working properly making the 

substitutions, please remove the offending bookmark and type it 
again.  

Please turn the spell checker  off , since it introduces additional 
text in the docume nt  which prevents text substitution . 

 

Users menu  
This menu option is only visible to users with write privileges for the User and Roles 

window , and while in the identification tab.  

Menu options are enabled when alias is not empty  and email is valid.  

The window which opens on clicking these options has its own help document.  

There is more information about that in the help document associated to the window 
which opens when clicking on any of these options.  

Delete user X  

This option deletes the user associa ted to the selected pilot, so that the pilot will not 

be allowed to log - in AT O Explorer anymore.  
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Pilot data remains in the database after using this option. If you wish deleting a pilot 
record, please use the Pilot -> Delete option instead.  

Add  

This option  opens a new window where the user is prompted for the data to create a 
new user associated to the selected pilot.  

This option enables when email and alias fields are correct. It is disabled when 

creating a new pilot record.  

Send password  

ATO Passwords can  never be recovered. Instead of that, this option allows sending a 
new password to any user.  

This option opens a new window where the user is prompted for the data to send to 
the selected pilot the data needed to log - in.  

This option enables when email and alias fields are correct. It is disabled when 
creating a new pilot record.  

Traffic lights  
ATO Explorer uses four traffic lights or indicators to show the documentation status :  

 
Everything is ok.  

 
About to expire  

 
Expired  

 
Missing information  

 

These  indicators may refer to a document, an aircraft or a pilot.  

When referring an aircraft it shows the worst indicator of all aircraft documents.  

When associated to a pilot, it shows the worst value shown in the documentation, 
balance and statistics tab.  

The indicator showing beside each pilot can be calculated differently depending on the 
filter options.  
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Filter  
 

 

 

To the lower - left corner of the window, there is a text box which allows filtering the 
pilots on screen  when the text in the box matches :  

¶ Any b it of name or surnames  
¶ The pilot number  

¶ The pilot country  

The filter can be easily cleared by clicking on the clear button   

 

Concurrent access  
When a user attempts to access a pilot record which is already opened by another 
user, this user is still allowe d to access it , though all fields will be in read -only mode.  

In this situation, the message to the left 
warns the user.  
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Snapshot  

Set the pilotôs image 
It can be done in two ways:  

a)  Selecting the file which contains the image in the Windows explorer and t hen 

drag and drop it on the pilotôs record. 

b)  Using the context menu.  

Context menu  

Set photo  

This option opens a file selection dialog to select the one that contains the image.  

Remove photo  

Directly deletes the pilot's image , with  no  confirmation dialog.  

Up load  

It o pens a folder selection dialog to place the image in the selected folder.  

The name of the image will be composed of its two surnames and the name.  

Rotate  

It executes a rotation of the image in a clockwise direction.  
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Identifica tion  
The indicator shown in the tab is the one resulting of  Licences & ratings .  

 

 

Registration number  This number is automatically generated as a new pilot record is created.  

The number gets incremented every time a new pilot record is added, and it 

is restarted to 1 each year.  

Services sheet  Records with this check -box checked will appear in the instructors and staff 
planning window.  

Partner  This field shows only when the periodic charges option is activated in the 
preferences window.  
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It allows classifying the pilot into  one of the three partner types considered: 

Full member, Honorary and passerby.  

Only with a fee greater than zero or full members will be  automatically 
charged each period in the periodic charges process (see next)  

Fee This field shows only when the peri odic charges option is activated in the 
preferences window.  

If it contains an amount other than zero, the fee will be charged each period 
selected in the preferences window regardless of the partner type selected.  

Cash  This field shows only when the perio dic charges option is activated in the 
preferences window.  

If this check -box is checked, the pilot will not be involved in the process 
which automatically sets the payments of each period , though it will on 
adding the charges . The payment for each period w ill be accounted by adding 

a new ticket in the balance tab.  

See the balance tab description for details.  

Evaluations  This button hides when the school does not work with evaluations.  

It opens a new window where the instructor annotates the evaluation of each 

pilotôs flight exercises, and which the pupil can also see from home. 

Active  This check -box helps avoiding a pilot to appear in selection lists when the 
pilot no longer participates in clubôs activities. 

Non -active pilots do not appear in the left ha nd tr eeview with the standard 

filter, though this can be set by using the óchange viewô main menu option. 

Snapshot  Right -clicking the snapshot are pops -up a menu with two options to 
add/change the picture or delete it.  

A snapshot file can also be dragged to the pilot form to set a new pilot 

picture.  

Record type  The record type  corresponds to the treeview node it hangs from  in the 
standard view. If cha nged, the change is not effective until the tree -view is 
built again.  

Internal instructors are listed firs t in selection lists . 

óStaffô is used to identify records belonging to staff members who are not 
pilots.  

Name  This field can contain a maximum of 25 characters.  

The previous field is to hold the treatment: mr, mrs.. used in some of the 
documents writting.  

Forenames  This field can contain a maximum of 25 characters.  

Address  This field can contain a maximum of 25 characters.  

City  This field can contain a maximum of 32 characters.  

Region  This field can contain a maximum of 20 characters.  

Zip  This field c an contain a maximum of 10 characters.  

Country  This field can contain a maximum of 25 characters.  

Email  ATO Explorer uses this field to send email, outlook dates and other electronic 
communications.  

The button beside this field opens the email window.  Note that this button is 
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visible only when the field contains a correct email address.  

This field can contain a maximum of 64  characters.  

Telephones  These fields can contain a maximum of 25 characters.  

Date created  This field holds the date when the record  was created, and is not modifiable.  

Birth date  It holds the pilotôs birth date. 

When filled in, the pilot ages shows below this field. Press the óDelô key to 
delete it.  

Colour Colour can be modified by pressing the button in the lower left corner, and i s 

useful to distinguish the pilot in many places. This is specially true in the 
planning window.  

Alias  Is is a field of 6 characters maximum to set a short identifier for the pilot, 

which will be used in reports or on screen when there is no enough place for 

the complete pilot name.  

Though alias and user name are not necessarily identical it is advisable for 
hem to be, in order to avoid the need for remembering twoidentifiers for the 
same subjct. An easy way to set the alias is using first letters of name 
components. I.e: John  Smith would result in JS.  

Expiry date 1  This is a customizable field to save a date.  

The label text is set in the preferences window.  This field shows in the óPilot 
with user fieldsô report. 

Expiry date 2  This is a customizable fiel d to save a date.  

The label is be set in the preferences window.  This field shows in the óPilot 
with user fieldsô report. 

Customizable field 1  This is a customizable field to save a text.  

The label text is set in the preferences window.  This field shows i n the óPilot 
with user fieldsô report. 

Customizable field 2  This is a customizable field to save a text.  

The label is be set in the preferences window.  This field shows in the óPilot 
with user fieldsô report. 

Rate  If we select a rate here, and whenever t he ópilot rateô option is selected in the 
flight entry properties window, this rate will be selected by default on 

entering a new flight.  

ID This place holds the number of the document which identifies the pilot  

(passpord, ID..). It allows a maximum of 1 0 characters.  

ID Expiry  This field contains the expiration date of the ID card. When close to this date 
or the current date is posterior to this date, the warnings window will show 
the pilot name.  

Mails allowed  When this check -box is checked, it means th at we have written permission 
from the pilot to send electronic communications.  

Remember this is a Privacy Act requisite  

Base  This is mandatory field, where we save the nearest airport to the pilotôs 
postal address. This field must not be left blank.  

Language  It sets the language to be used when sending notifications to the pilot.  
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Notes  This field to the bottom end of the record can hold up to 100 characters.  

Place of birth  ATO Explorer uses this information to fill in the license request form.  

 

Bank accounts  

 

 

Bank accounts expect optional two - letters and two digit field followed by two 

groups of four digits, a group of two digits and a final group of 10 digits. 

Groups may use a hyphen to separate them. For instance: ES43 -2100 -0123 -

22 -0123456789.  

ATO Explorer does currently nothing with these fields.  

In case of 

emergency  

 

Contact name and telephone to be used in case of emergency.  

 

Notifications  

 

ATO Explorer will use by default the selected via(s) to send planning 
information to the pilot. Bear in m ind, though, that these default values can 

be overcome in the notifications window.  

Contract  

 

This field is visible only in instructor , examiners and staff  records. It holds 
the expiration date of the labour contract.  

This date allows choosing which recor ds show in the instructors and staff 

planning window according to the selected year and month.  

Groups  

 

This box shows all defined pilot groups, which we can select (by clicking on 
them) to assign the current pilot to one or more groups.  

Remember that pilo t groups are defined in miscellaneous window groups tab.  

The óChange viewô menu option allows showing pilots grouped by these 
groups.  

Groups can also easy the emailing process from the post office option in the 
main menu.  
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Licences & ratings  
This secti on  holds information about pilot licences and ratings, which can be:  

¶ Medical check -up  (1 and 2)  
¶ Federative licence  

¶ Languages  
¶ Microlight  

¶ Plane  
¶ Helicopter  
¶ Glider  

¶ Balloon  
¶ Apron card (APRON)  

¶ Crew card (CREW)  
¶ Operator proficiency check (OPC)  

¶ Apron circulation p ermit (ACP)  
¶ Flight Dispatcher  
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The indicator shown in the identification  tab is the worst one shown in the licences 
and ratings section. If the óWatch pilot documentationô checkbox in the preferences 

window is not checked, this indicator will show always  green.  

At least one medical check -up must be defined for the tab indicator to become other 

than ómissing informationô icon, and at least one helicopter, plane, microlight, balloon 
or glider licence must be defined.  

For the language competency, the icon is  set to ómissing infoô whenever the language 

text -box is empty or when the expiration date is empty, except for class 6  certificate . 
When this certification is defined, it affects to the icon value for the licences and 

ratings tab.  

When a licence has no ex piration date, please press the ódelô key to delete the field 
content.  

When clicking on a document in the left -hand tree -view, its details show to the right 
according to the type of the selected document:  

   

  

Language competency level ranges from 4 t o 6.  

The medical check -up class ranges from 1 to 3.  

Indicators  

The tab indicator is calculated according to the following table:  

 
All documents are up to date  and medical check -up document exists . 

Licence expiration dates are not considered.  

 
At least o ne document is about to expire . 
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At least one document has expired . 

 

Missing medical check -up   
Missing some expiration date . Licence expiration dates are not 
considered.  

Missing some document number  

 

Auditor emails  

If an auditor is set in preferences window, when any change is produced in ratings or licences, 

the auditor receives an email for him/her to be aware of the changes.  

Please have a look to the email chapter in the preferences window help document for more 

information.  

 

Context menu  
This secti on is managed from the context menu which appears when right -clicked. 
Menu options vary according to the click  location.  

 

Add document  This option appears when we clic within this section on an empty place.  
In the sub -menu we will choose the type of docume nt to add, which can be:  

¶ Medical check -up  1 
¶ Medical check -up  2 

¶ Microlight  

¶ Plane   
¶ Helicopter  
¶ Glider  
¶ Balloon  
¶ Languages  
¶ Federation licence  

¶ APRON card  
¶ CREW card  
¶ OPC card (Operator Proficiency check)  
¶ ACP (Apron Circulation Permit)  

Please note that aircraft lice nces not marked in the preferences window 
miscellaneous tab  do not show as an option is this sub -menu.  

Delete  X It deletes a licence and its ratings.  

Add rating  It adds a new rating to the selected licence.  

Remember that the list of possible ratings is d efined in the preferences 

window ratings tab.  

Delete rating  It removes a rating from the selected licence.  

 

Apron cards  
This box lists all registered airports in the miscellaneous window airports tab.  

When clicking an airport, we select it (or remove the  selection) to signal t he pilot 

owns this airportôs apron card.  
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Balance  
This tab shows by default the account annotations of last three months, though start 
and end dates can be set using the controls to the window bottom.  

 

Although the account annotat ions appear from recent to past, they can be sorted by 

most columns by clicking on the header.  

Marked flights  

Provided that this option in enabled in the preferences window and that the user has 

enough privileges to see the flight marks, the left -most colu mn will show these 

marks.  

Marks are set by the user in the aircraft or pilot windowôs flight tab, whenever he/she 

has enough privileges to do that.  
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Indica tors  
The tab indicator is calculated according to the following table :  

 
Balance is greater than mini mum or zero . 

 
Balance is in between zero and minimum . 

 
Negative balance.  

  

Used symbols  
The notes column uses some symbols described next:  

Ø This flight charge terminates an hour pack.  

½  The charge for this flight is split  in between the two pilots.  

» The charge for this flight belongs to another pilotôs account. 

=  This charge is without taxes (for invoicing purposes)  

Check - boxes  

Show flight hours  

When checked the list includes charge annotations about flights.  

Otherwise, the list contains only ti cket annotations.  

Show zero amount  

A flight annotation can be zero because the flight was charged to another pilot, or the 

rate was zero.  

This check -box allows showing or hiding these annotations.  

Reports  

Balance  

The balance report is enabled only when the  balance tab is visible.  

This report contains the same data on screen because uses the same group of filter 

variables we set at the window bottom.  
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Export to Excel  

This report is enabled only when in the Balance tab.  

It exports all pilot account related dat a to an Excel spreadsheet.  

Context menu  
If the user has permission to access the tickets window, when right -clicking on a grid 

entry a context menu shows with two options:  

¶ Edit an entry  

¶ Delete an entry  
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Instructor rate  
When the current record refers to a n 

instructor or examiner, we can associate 

an hourly rate to the record. When that happens, the instructor balance is 

incremented by this amount times the flight duration in hours every time the 

instructor is flying with a pupil.  

At the same time, and if t he óAutomatic chargeô check-box is checked in the 

preferences window, the pupil balance is decremented using the same amount , 

whenever the instructor appears in the flight as óFIô, examiner óFEô or supervisor óSpô. 

Periodic charges  
Same as any other ticket , the ones which refer to periodic charges can be modified or 

deleted by double -clicking or using the context menu which pops -up whe n right -

clicking them, though these tickets show some particularities described next:  

Modification  

Periodic charges do not allow concept or 

date modification, though the payment 

date does.  

The amount can only be altered when the 

payment hasnôt yet been performed. 

The notes field is always modifiable.  

Register as paid  

This button adds a new line to the pilot 

balance  using the c urrent date with the 
concept óperiodic charge paymentô. 

Although we could produce the same result 

in the balance by adding a new ticket, it is preferable doing it this way, because by 
pressing the óregister as paidô button allows relating the charge with the payment.  

If we set a periodic charge as paid before running the automatic process, the 
automatic process will not generate a new register. Thatôs to say: we can freely use 
this manual procedure before running the automatic process, and only one register  

will be generated to cancel the periodic charge.  

Deletion  

When a periodic charge is deleted, the payment annotation related to it is also deleted 
if it exists.  

When deleting a periodic charge payment annotation, the charge annotation related 
to it is unal tered.  

A more complete description of periodic charges process can be found here . 

https://fbo.blob.core.windows.net/help/HelpBitsPeriodicCharges0.pdf
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Flights  
This tab provides a view of pilot flights according to the filter criteria that we  can set 

at the window bottom.  

 

The result shows in the same format used in the official log -book, and it can be sorted 
by most of the columns on screen by clicking at their header.  

Release 02.02.03.0 2 added two new columns before notes:  

¶ The exercise the  flight is related to , which shows in the colour of the course.  

¶ Pilot functions  (pilot1, pilot2)  
¶ CC signals cross -country flights  

Times shown are local or Zulu  depending on the setting in the preferences window.  

 

Although óSide-pilotô flights always add to the total column, These 
flights are not taken into account when calculating the total shown in 
the summary line.   

Marking flights  

If the óMark flightsô option is checked in the preferences window and the user has 

enough privileges according to the role he/she belongs to, to see the flight marks, the 

first column to the left contains one of this icons   . 

The   icon means that the flight is not marked. Flights are unmarked as they are 
entered in the flight entry window or they are modified.  

The  icon c an only be assigned when the user has enough privileges to toggle it, 
according to the role he/she belongs to. These users toggle a flight in between 

marked and unmarked status simplt by clicking on the icon.  

Opening the flight register  

Double -click on a f light and the flight entry window will open showing the flight 
details.  

On returning to the pilot window, the flight information will be 
automatically refreshed, and the flight just modified will be 
selected again.  
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Adding up times  

If you select a group of  a time column cells, the total time will show on screen.  

 

Adding up landings  

Landings can also be added up by using the procedure described in the previous 

section.  

Marking flights  

The column which shows the flight marks appears to the left if this option  is selected 
in the preferences window and the user has enough privileges to see these marks, 

according to the role assigned in the users and roles window.  

When a new flight record is created, or an existing flight is modified, it gets 

unmarked. A user is allowed to toggle this mark only if he/she has enough privileges 
granted by the associated role. To toggle the mark status, simply click on it.  

 

Options  

 

In the window bottom there is a set of options which define which flights to show in 

the upper grid. The grid shows by default the N last flights, being N a value which is 
defined in the preferences window.  

 

When showing the N last flights, only those performed within the last 

six months are considered.  

If the pilot performed no flights for the last six months, the report will 

be empty.   

 

Remember that an un -checked check -box means setting as false the 
option it refers to.  

This is especially  true for óCross-countryô and óSimulatorô check boxes: 
When checking the Cross -country check -box, we mean to show only 

cross -country flights. Otherwise, when the check -box is shaded, we 
mean to include  all flights, regardless of whether they are cross -country 
or not.  
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Remember that supervised flights (SP) are never involved in reports by 
default. Only when you expli citly  include them by checking the óspô 
check -box will show in the report.  

Each time pilot data is loaded, the boxes with start and end dates show the first and 
last flight registered for that pilot.  

If you want to show flights in between two dates, check  first the radio button óby 

datesô and then select start and end dates in these boxes. For a box to be considered, 
you must check also the check -box beside the date.  

Please click on the óRefreshô button to get the result after changing any of these 
options . 

These options are also used when asking for any of the reports that are enabled on 

entering this tab.  

Cross - country  

This check -box allows filtering cross -country flights.  It allows three states:  

When shaded, all flights show, regardless of their cross -country or not condition.  

When checked, only cross -country flights show.  

When cleared, only non -cross -country  flights show.  

Simulator  

This check -box allows filtering simulator flights. It allows three states:  

When shaded, all flights show, regardless of thei r simulator condition.  

When checked, only simulator flights show.  

When cleared, only non -simulator flights show.  

Marked  

This check -box allows filtering flights which are marked. It allows three states:  

When shaded, all flights show, regardless of their mar ked condition.  

When checked, only marked flights show.  

When cleared, only non -marked flights show.  
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Reports  
Reports use the same group of filter variables described in the window bottom for the 
on-screen report . 

Print log - book  

It shows the flights in a f ormat which is very similar to the one used in the official log -

book.  

 

Note that, when the selected pilot function is óanyô, flights where pilot 

function was ósupervisorô are excluded. 

Only if ósupervisorô pilot function is explicitly selected, these flights 
show in the report.  

Regardless of that, the total time in the last row includes all listed 
flights.  

 

The reports óPrint log bookô and óPrint log book 14ô do not make use of 

the properties at the bottom of the window which reports óPrint flightsô 
and óExport flights to Excelô do take into account when building the 

report.  

Print flights  

It shows the same group of flights as the option above, but in an alternate format . 

 

Take into account that, when asking for the last X flights, only the 

flights perfo rmed across the last six months are considered.  

The report may appear empty if there were no performed flights across 
this period.  

Print log book 14  

It is a report identical to the previous, though it shows only 14 flights per page, which 
is the number of  flights that appear in the official log -book.  

Print log book (OACI)  

It is a report Similar to the previous, this one adding a column for cross country  flight 

time.  

Export flights to Excel  

It generates an Excel spreadsheet with the flights according to the  properties selec ted 
at the bottom of the window.  
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Statistics  
This tab provides summarized informatio n about pilotôs flight activity: 

 

The informations displays in two groups: The first one shows data about last year, a 
period which finished at the curr ent date. A second group shows only when there are 
flights previous to the current date minus one year. This group includes the data 

shown in the first group.  

Different backgrounds group items whose sum must be equal to the total below.  

Indicators  
The tab indicator is calculated according the pilot inactivity days.  

The limits for this indicator are set in the preferences window warnings tab.   
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Charts  
This tab shows several pilot variables in a chart :  

 

When óGlobal scaleô is selected, the Y axis is configured for all pilots to share the same 

maximum, so that charts are visually comparable.  
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School  
This tab allows the head of training to associate a pupil with a course, and it shows 
pilot activities within the course.  

 

Courses show in tabs, sorted accordin g to:  

¶ Active and in progress  

¶ Active and not in progress  
¶ Active and terminated  
¶ Not active  

Within each section they are sorted so that the leftmost course is the one which most 
recently registered activity.  

 

When double - clicking  any event, the pilot window closes and 

Planning Pro window opens to show the event.  

Active  

This check -box marks the course to show in the list of courses the pupil is currently 
rolled - in.  
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In progress  

This box indicates that the student is not only enrolled in the course, but has alr eady 
begun to take it.  

In the planning window, only pupils in active courses which are in progress  will be 
available, and the óPupils per courseô report will show only the ones with this check-
box checked.   

Completed  

When this check -box is checked, the pup il has already completed the course.  

This information shows in the pupil tracking report.  

Platform  Roll - in date  

This optional field holds the date the pupil rolled in the remote learning tool.  

This information shows in the pupil tracking report.  

Course da ta  

The first column refers to the event status: R: proposed, S: planned, P: performed, C: 
cancelled. When cancelled, another letter describes the cancellation cause: i: 

instructor, m: maintenance, M: metar, p:pilot.  

Flight time totals for the selected cour se show to the bottom, group by categories, 
and course phases along with pilot indicators . 

Next, total flown hours show for each pupil. Upper line corresponds to phase 1, next 
line to phase 2, and so on.  

 

Ac Indicates whether the pupil is currently active in the selected course or not. 
Only active pupils will be considered by default when adding theory class 

events in the planning window.  
*  It shows the worst indicator within the ones shown to the right  
BL Indicates the status of the pupil account balance . 
IA  Indicates if the pilot has flown not long ago.  
Lic Licence and rating status.  
MC Medical check -up status.  
Lin  Language certificate status.  

Other columns show flown time for each flight type related to the selected course 
exercises. In these colum ns, flight hours show in bold when it has not reached the 

goal for a particular phase. Otherwise, when hours flown exceeds the goal, regular 
font is used.  

When any of the filter conditions change in the window bottom, the report is 

refreshed.  
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Flight hour s may not appear at the bottom when related to an 
exercise belonging to a phase with no goal defined.  

 

Flight hours may not show when the phase they belong to 
have no defined goal.  

 

By default, only the events in between three months  before 

and a month  after the current date are shown.  

If necessary, select other dates and press the refresh button.  

  



AT O Explorer    Versión 2.5.1 7.0 -  11/12/19  

   Página 34  

  

Reports  
These reports are accessible from the  reports menu, and they are available only then 
the school tab is visible.  

Events  

This report generates a W ord document containing the selected events.  
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Pupil flight log  

It shows all performed flights related to the selected course.  

 

Course tracking  

 

This report gathers the course information for the selected pilot in a summarized way  
in an Excel worksheet . 

It is presented in two sections that represent aircraft courses and theory.  
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Aircraft  

The aircraft courses are those marked as such in the courses tab of the syllabus  
window. In this section, appears  a line for each course active and not yet finished . 

For  each course, the date on which the exam was passed with a score of 75.00 or 

higher is displayed.  

The following column shows the date on which the pilot's release occurred on that 

aircraft type.  

Note that the aircraft courses must have only one theory exer cise and only one 
practical exercise marked as an exam.  

Theory  

Here show  the active courses, not finished, and not marked as aircraft courses.  

Each theory course first shows a section with two lines: a line with the exercises 
marked as an exam, followed by  another line with the scores obtained by the student  

pilot .  

The following section shows a summary of the flights made by the pilot, related to this 
course: In the first row are the hours o f dual flight (normal and cross -country ) and in 

a second row the fl ights alone (normal and cross -country ).  

A last row shows the total hours flown  across  the course.  

Print theory  

This button generates a Microsoft Word report with planned theory classes for the 

selected pilot, showing the attendance rate and group by course  subject.  

 

Print flights  

This button generates a Microsoft Word report with the detail of each performed flight 

exercise, including scores for the exercise and performed manoeuvres.  

Only performed  exercises show in the report, and they do in the sort orde r they 

appear in the syllabus.  
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Documents  
This tab allows associating electronic documents to the pilot record.  

 

 

 

The four columns which describe  the document are :  

Date  Describes the date the document was first saved. It is automatically 
assigned whe n the document is first saved.  

*  When a start shows in between the date and the document name, it  

means the document is an outstanding one.  

To set a document as outstanding, click on the date and then press the 
space bar.  

When a licence form is printed, t he document is automatically saved in 
this tab, and  shows the star until the administration delivers the licence 

and we go to the outstanding documents window to remove the 
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outstanding condition from the document.  

The outstanding documents window is access ed from the main menu.  

Document  This column  shows the document name, which we can edit by clicking on 
it.  

Size  It shows the document size on disk.  

 

 

Buttons  

Add  

This button opens a dialog box where we can navigate our computer in search of the 

document we want to incorporate to the pilotôs record. 

Remember that uploading documents is usually much slower than downloading them.  

View  

On clicking this button, the document will be downloaded and executed its viewer.  

Same result is achieved by double -clicking on the document.  

Remember that a document always needs a viewer to be opened, 
and that this application must be installed in the computer where we 

want to reproduce the document.  

For instance, if the document is an Excel workbook, and the 

computer where w e ask to open the document from does not have 
the Excel application installed, the action  will lead to an error 
message.  

Delete   

On clicking this button, the document will be removed from the database.  
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Availabilit y  
This option is accessible to óProô rate users only, and allows pilots to report their 

availabilities so that the head of flights have the necessary information to set the 
flight planning.  

It also allows entering data about the labour timetable of instructors, necessary to 

feed the ñinstructor controlò report. 

 

Times in this window are always local times.  

The bottom grid is enabled only when the óAvailableô check-box is shaded. Otherwise, 
when it is checked it means the pilot is always available, and when cleared it means 

the pilot never is.  

In any case, availabilities previous to the current date are never modifiable , unless 

the user belongs to a role with the óprivileged ô option on. 

The week selector allows selecting the week we need to modify. If current date is 
close to the end of the year, i t allows selecting up to the las week of the January 

month of the next year.  
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The administrator can lock availabilities, so that no availabilities 
referring to a date prior to a certain date can be altered.  

In any case, availabilities cannot be altered wh en they refer to a date 
previous to the current date.  

 

When the óAvailableô check-box is marked or clear, a user with not 
enough privileges for the pilot window (i.e.:pupil) will not be able to 
report availabilities by the day, which will be possible onl y when this 

check -box is shaded.  

Only the privileged user can modify this check -box.  

 

In case of instructors and examiners, the availabilities are supposed to 
be their working hours, which are used when building the Instructor 
control report . 

Send Notif ication  

This button sends the pilot a notification about the planning for the selected week.  

Operation  
We will start choosing the week we want to report about.  

After that, we will check the status of the óAvailableô check box, which can be: 

¶ Checked, meanin g the pilot is always available.  

¶ Cleared, meaning the pilot is never available.  
¶ Shaded, meaning the availability is reported in the grid below.  The grid is 

enabled  in this case only.  

The grid has seven columns, one per each week day. Each day is divided in  15 minute 
periods. Start and end of each day is set in the preferences window miscellaneous 

tab.  

Periods highlighted in green represent the periods when the pilot is available. We can 

set them by:  

¶ Clicking on a column header, to change the status of the w hole day.  

¶ Press and drag the mouse button, to change the status of cells starting at the 
point where we pressed, and finishing at the point where we release the mouse 
button.  

¶ Using the context menu to copy from another week and paste to another one.  

Availa bility locking  

The person in charge of flight planning can block this tab on all pilots up to certain 
date, so that nobody can edit their availabilities up to that date.  

In this case a label in red would warn about  the situation. This message does not 
show  when the selected week contains no blocked date.  



AT O Explorer    Versión 2.5.1 7.0 -  11/12/19  

   Página 42  

Send notification  

This button is available only to users with write privileges over the pilots window, and 
when clicked, it sends to the selected pilot the planning for the selected week, using 

the method s et in the pilotôs óotherô tab. 
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Activi ty  
This tab shows the pilotôs activity related to courses and also not related to them. 

 

 

When double - clicking  any event, the pilot window closes and 
Planning Pro window opens to show the event.  

The first column re fers to the event status: R: proposed, S: planned, P: performed, C: 

cancelled. When cancelled, another letter describes the cancellation cause: i: 
instructor, m: maintenance, M: metar, p:pilot.  

Flight time totals show to the bottom, group by categories, al ong with pilot indicators:  

Ac Indicates whether the pupil is currently active, as set in the Identification tab.  
*  It shows the worst indicator within the ones shown to the right  
BL Indicates the status of the pupil account balance.  
IA  Indicates if the pilot has flown not long ago.  
Lic Licence and rating status.  
MC Medical check -up status.  
Lin  Language certificate status.  

Other columns show flown time for each flight type related to the selected course 
exercises.  
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By default, only the events in betw een three months before 
and a month after the current date are shown.  

If necessary, select other dates and press the refresh button.  

 

 

 

Report samples  
This section  only describes the reports that can be obtained from the pilot window. 
Many other reports c an be obtained in other places of application.  

Pilots sorted by alias  
This report is enabled from any tab.  

It shows all active pilots sorted by their aliases.  
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Pilots sorted by surname  
This report is enabled from any tab.  

It shows all active pilots sorte d by their first surname.  
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Pilots by Group  
This report is enabled from any tab.  

It shows active pilots grouped by the group they belong to. Remember that pilot 
groups are defined in the miscellaneous window, and that you can  assig n a pilot to a 

group b y clicking on the group in the pilot windowôs identification tab. 
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Pilot expired documentation  
This report is enabled from any tab.  

Includes all active pilots whose documentation is about to or already expired.  
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Pilot documentation  
This report is enabl ed from any tab.  

Includes all active pilots along with their documentation status.  
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Balance  
This report is enabled from the balance tab only.  

 

é 
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Export to Excel  workbook  
This report is enabled from the balance tab only.  

It generates an Excel spreads heet with the balance evolution in between the selected 
dates.  
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Print log book  
This report is enabled from the flights tab only.  

It show s flights in the format required by the official log -book.  

 

Print log book (14)  
This report is enabled from the fligh ts tab only.  

It shows flights in the format required by the official log -book, but ensuring the 
maximum number of flights per page dos not exceed 14, which is thenumber of flights 
per page in the official log -book.  

  






